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Following the Dissertation Initial Defense meeting, it is an important step for you to write a Letter of Understanding which explains your plans for successfully completing your dissertation. This letter will help make you aware of the deadlines you face. The letter will also make sure that you and your committee are all expecting the same type of dissertation study from you. Later, the letter will serve as a reminder to your committee of the dissertation project on which you were working and when you were hoping to complete that project. The information is also very helpful to the committee when they write reference letters for you. Lastly, the letter will serve as an agreement between you and your committee that you are going to produce a high-quality dissertation in a timely fashion.

To write your Letter of Understanding, please follow the sample on the next two pages as closely as possible. The sample letter provided should include all the important information you need to cover. Ask your director for help if you are uncertain what to include in a particular section.

Email your completed Letter of Understanding to your dissertation director and dissertation readers.

Your Letter of Understanding should represent your honest commitment to meet the goals of your dissertation study proposal and to produce an excellent dissertation of which you and your committee can be proud.

Letter of Understanding (Sample)

for Proposed Dissertation Research Study

in the Graduate Studies in Composition and TESOL Program

Your Dissertation Title

Your Name

the date

Contact Information

· your mailing address

· your email address

· your cell phone number

Doctoral Committee

· X, Doctoral Director

· Y, Doctoral Reader

· Z, Doctoral Reader

Doctoral Timeline

· Course Work begun on:

· Comprehensive Examinations completed on:

· Dissertation Proposal Meeting held on:

· Proposed Dissertation submission date (Allow members at least 1 full month to read your dissertation. Note that due to the summer schedule, you must submit your dissertation by April 1st for a June defense):

· Proposed Dissertation defense date (This may change, but you need to do your best to meet this deadline. Note, also, that you may not meet outside the dissertation windows which are generally Sep.-Nov. for the Fall, Feb.-Apr. for the Spring, and only 1 week in late June for the summer. No exceptions!):

· Final date by which you must completing your IUP degree

· the date by which you must complete your degree (This is based on the semester when you started taking classes. Check with Cathy and the graduate school to confirm your deadline. This will encourage you to work hard and not lose the chance to successfully complete your degree. It happens too often—don’t be the person who runs out of time!!!)

Doctoral Study Summary

· Give a brief 1 (no more than 2!) paragraph summary of your proposed dissertation study.

Condensed Chapter Outline

Include rough page estimates (do not exceed 250 pages for the entire dissertation):

· Chapter 1: Why study online communities? (25 pages)

· Chapter 2: The Literature of Cyber Learning (35 pages)

· etc.

Proposal Meeting Suggestions

· Include here a point-by-point discussion of how you will address all changes suggested by your committee at the proposal meeting.

IRB Requirements

· If your study involves human research subjects, include a statement that you will seek IRB approval according to IUP IRB guidelines.

Citation Format

· List the citation style you will use for your references. (APA style is preferred.)

Your Commitment to Do High Quality, On Time Work

· Include 1 paragraph in which you state that you will work to produce a high-quality dissertation study and that you understand the deadlines under which you must operate. State, also, that you will not unfairly impose on your committee’s extremely valuable time by waiting too long to complete your work and being unable to meet the deadline windows. You have lots of lead time to complete your dissertation. Missing the windows or trying to do a rush job because you have almost run out of time are simply not acceptable for someone who wishes to earn the prestigious rank of Doctor of Philosophy.

Thank You’s

· Include 1 final paragraph thanking your director and committee members for their work on your proposal and for their efforts to help you complete a high-quality doctoral study. Include any specific thank you comments which seem appropriate at this time. Remember that you are asking your committee to do a lot of intensive reading on your behalf.

Your Signature

· your signature
